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[ABSTRACT]
This file contains instructions for authors planning to submit a paper to Technology | Architecture + Design. It is the Manuscript Template. The present paragraph appears in the abstract environment. All documents should feature a single-paragraph abstract of no more than 250 words that summarizes the main aims and results.
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1. [bookmark: _Toc234483805]Section Header: How to Submit to TAD
Authors must submit using the online submission and peer review system, ScholarOne
Manuscripts (formerly Manuscript Central) at https://mc.manuscriptcentral.com/tadjournal.
If visiting the site for the first time, users must create a new account by clicking on ‘register
here.’ Once logged in, authors should click on the ‘Corresponding Author Center’, from
which point a new manuscript can be submitted, with step-by-step instructions provided.
At this stage, authors must specify the type of paper submitted: ‘current issue’ or
‘general’ (see Section 3.3 for more information).
2. Rules of Submission
Submission of a paper implies a declaration by the author that the work has not
previously been published, and that it is not being considered for publication elsewhere. Previously published articles may not be submitted. This includes papers published in conference proceedings. Manuscripts may contain passages from previously published articles, but not more than 30%. The submitted manuscript must have a unique title, abstract, and conclusion. The previous publication should be cited in the endnotes and acknowledgments. Submissions to multiple publications are not accepted simultaneously. Pending publications on related content are to be acknowledged in a letter to the editors.

3. 	Types of Papers
3.1.	Second Header: Research Articles
Regular submissions to TAD are termed ‘research articles’ and must contain original
research. Articles should include the most recent and relevant references in the field. The structure should include an abstract, keywords, introduction, contextualization/literature review, materials and methods, results, discussion, and conclusions, and additional sections as needed. Papers should be written concisely; though TAD has a recommended page limit of 4,000 to 7,000, each paper will be judged on its own merits. Those deemed excessively long will be rejected or require significant revision. TAD does not encourage essay submissions. 
3.2.	Reviews
TAD accepts literature reviews. Reviews offer a comprehensive analysis of the existing literature within a field of study, identifying current gaps or problems. They should be critical and constructive and provide recommendations for future research. No new, unpublished data should be presented. The structure can include an Abstract, Keywords, Introduction, Relevant Sections, Discussion, Conclusions, and Future Directions.	Comment by Julia McKenzie: this implies these sections are optional, is this true?	Comment by tad_editor: Yes - it will depend on the type of scholarship. 
Scoping Reviews can be submitted. Scoping reviews should follow the PRISMA extension for scoping reviews checklist (https://www.prisma-statement.org/scoping). Templates for the flow diagram can be downloaded from the PRISMA website, and the diagram should be included in the main text. Authors must submit the checklist as unpublished material with their submission. Authors are encouraged to register detailed protocols in a public registry before extracting data. Authors must include a statement about following the PRISMA guidelines and registration information (if available) in the Methods section.
3.3.	Solicited Manuscripts 	Comment by Julia McKenzie: Upon reading this I think its best to stick to one term to be clear and concise. Does the board need to agree or can we make the change? 	Comment by Julia McKenzie: Can you also explain which article types fall into Research Articles and Focus/General Papers? (i.e. Op Oppositions, Peer Review, etc.)	Comment by tad_editor: I reworked this section to include a description of the solicited articles and the peer-reviewed articles. 	Comment by tad_editor: Please use the term you think is most appropriate. 
TAD publishes solicited articles focused on a specific issue or theme. These articles are titled Op-Positions, Reviews, Research Methodologies, and Details+. 
3.4.	Peer Review Manuscripts 
TAD also publishes peer-reviewed articles on a “rolling” submission basis. These articles are organized into two sections: papers that align with the issue focus and general papers that are not classified. Issue-focused peer-reviewed articles are in the peer review section labeled with the issue theme (e.g.). “Soil”; open papers are in the peer review section labeled “Open.”
3.4.1	Third Header: Determination
TAD editors reserve the right to assign papers to sections.


4. Preparing Your Manuscript
Authors should write their papers clearly and concisely in English, adhering to TAD’s
established style for notation. We encourage the submission of online supplementary material alongside the manuscript where appropriate (See Section 5.4). 
· Metric or Imperial units are allowed, but manuscripts must include all units noted here. Include units in parentheses: e.g., 1.5 m (5’-5”) or 33’-6” (10.21 m); 4 ft. (1.22 m); 10 lbs. (4.36 kg); 1300 sf (120.744 m2). 	Comment by Julia McKenzie: It might be better to require one unit type (unless this is common in other architectural academic journals). Due to consistency, let me know your thoughts!	Comment by tad_editor: We have always required both unit types. It is pretty common. 
· All abbreviations must be defined at first use, even those deemed well-known to the readership. 
· American English spelling must be used and should follow the New Oxford American Dictionary.
5.1	File Types	Comment by Julia McKenzie: Does this need to be its on section? Seems to correlate directly with sections 5.2 to 5.4	Comment by tad_editor: Moved. 
Authors must compose their papers in Word, using this template as a guideline. The Word document must NOT include macros (e.g., content control, toggles). If using Word, please note that equations will not be included in the final accepted file; they must be submitted as editable content.
Manuscripts prepared in Microsoft Word must be converted into a single file before submission. We encourage you to use the Manuscript Template file when preparing manuscripts in Microsoft Word. 'Please insert a placeholder where you will place your images, tables, equations, and graphics in the text. The files for all images, tables, and graphics must be uploaded separately upon submission. See section 5.1.' All text and metadata identifying the authors should be removed before submission. Please check the text for Add-ons, macros, or other text-formatting additions from an online source or cloud services. These markers MUST be removed before submission. 
Equations should be indicated and referenced in the main text. Note that all equations must be submitted as editable content for any accepted manuscript.  	Comment by Julia McKenzie: This opposes what was stated above	Comment by tad_editor: I modified. 

5.2	Structure
TAD uses separate files for text and figures. Please do NOT include any figure files in the text file. Please refer to the Figure Guide for submitting images, equations, tables, and datasets to Section 5.2 below. 

5.2.	Images
Figures should display all the required information, with all lettering readable. Individual figure files will be required for production upon final acceptance. These should be submitted in EPS or high-resolution TIFF format (1200 dpi for lines, 300 dpi for halftone, and 600 dpi for a mixture of lines and halftone). The minimum acceptable width of any line is 0.5pt. Each figure should be accompanied by a single caption that appears beneath it and must be cited in the text. Figures should appear in the order in which they are first mentioned in the text. Figure files must be named to assist the production process (and numbering of figures should continue through any appendices). Failure to follow figure guidelines may result in a resupply request and a subsequent delay in production. See Figure Guide and the Citation Guide.	Comment by Julia McKenzie: Note to Julia: Add links
5.2.1	Equations
All equations must be submitted as image files (see Figure Guide), and must not be included in the text file. Please indicate where an equation needs to be included by stating “INSERT EQ. 1.”	Comment by Julia McKenzie: Note to Julia: Add link
5.3.	Tables	Comment by Julia McKenzie: Tables added to text or separate files?	Comment by tad_editor: Separate files. 
Tables, however small, must be numbered sequentially in the order in which they are
mentioned in the text. Tables should be submitted as separate files, but must be cited in-text. The first letter of the word “Table” is always capitalized in the text. All tables are numbered separately, e.g., Table 1, Table 2…Table n.
5.4.	Datasets 
TAD encourages authors to make the underlying dataset for their article available via Zenodo, Figshare, or similar repositories. Figshare is a free repository that allows users to share large datasets (up to many TBs) to meet FAIR-ly funder and publisher requirements. Zenodo is a free service that allows authors to deposit and provide access to the data objects or datasets that underlie the figures and tables in their published research. Zenodo assigns a DOI to all publicly available uploads, making the datasets easy to reference. 	Comment by Julia McKenzie: Is Figshare+ a typo?	Comment by tad_editor: Yep - fixed. 
5.5.	Online Supplementary Material
Relevant material unsuitable for inclusion in the main article body, such
as movies or numerical simulations/animations, can be uploaded as part of the initial
submission. Each file must be accompanied by a separate caption and a suitable
title (which can be provided in a Word file), such as ‘Movie 1,’ and large files should be archived as a .zip or .tar file before uploading. Each supplementary file should be no more than 10 MB. These materials will be hosted online alongside the final published article. Likewise, if detailed mathematical relations, tables, or figures are likely to be useful only to a few specialists, they can also be published online as supplementary material. Note that supplementary material is published ‘as is,’ with no further production performed. See Section 5.4 above for publicly available online data share points. 
5.6.	Acknowledgements 
Acknowledgments should be included at the end of the paper, before the References section or any appendices, and should be a separate paragraph with the heading “Acknowledgments.”
5.7.	Author Bios
Once a paper is selected for publication, the Editorial Team will contact the corresponding author with a link to the Author Questionnaire (AQ). All authors are responsible for completing the AQ. This information includes a 50–60-word author bio, links to social media, ORCID number (if applicable), and contact information. The publisher requires up-to-date information for each author. 
5.8.	Appendices
Authors may include appendices, but they will not be included in the print or online article. Authors are strongly encouraged to consider adding the material as supplementary online material (See Section 5.4). 
5.9	Data Availability Statement
Accepted articles must include a data availability statement. See Taylor & Francis guidelines here: https://authorservices.taylorandfrancis.com/data-sharing/share-your-data/data-availability-statements/. For example: The data that support the findings of this study are available on request from the corresponding author, [initials]. 

6. Editorial Decisions
6.1.	Revision
All accepted manuscripts will go through minor revisions. Authors must add Alt text to all images during this time. Authors should read the decision email in full to understand the necessary revisions.
When a revision is requested, authors should upload revised files following the same procedure for submitting a new paper. Begin by clicking on ‘Manuscripts with decision’ in	Comment by Julia McKenzie: Due to the alt text requirement lets add this to the beginning (or something similar): 

'All accepted manuscripts will go through minor revisions. Authors must add Alt text to all images during this time. Authors should read the decision email in full so they understand the revisions that are necessary.'	Comment by tad_editor: Done

the Corresponding Author Center, and then on ‘Create a revision.’ Please note that if an author abandons the process before completing the submission, they must click on ‘Revised manuscripts in draft’ to continue the submission. A new first page shows the decision letter and a space for a reply to the referee’s/editor’s comments. Authors can upload a reply to the comments as a separate file. All values entered in the original submission are displayed again. The paper’s ID number will be appended with ‘R1.’
6.2.	Provisional Acceptance
After the alt text is added and revisions are complete, authors are sent a provisional acceptance decision if the paper is accepted for publication. This enables you to upload the final files required for production: (i) the final PDF or Word version of the paper, designated as a ‘main document’; (ii) any source files (see section 4) which must be designated as ‘production (not for review)’ and uploaded as a single .zip or .tar file. In the decision email, a link to the transfer of copyright form will also be included; the form can be uploaded with the files listed above or sent separately. No paper can be published without a completed transfer of copyright form. Please note that the TAD standard procedure is for authors to assign copyright to Taylor & Francis. For research funded by bodies that retain copyright (for example, EURATOM), we can provide an alternative grant-of-license form.
6.3.	Acceptance	Comment by Julia McKenzie: This occurs after provisional acceptance for all authors?	Comment by tad_editor: Yes
Upon receipt of the production files, authors receive an email confirming completion of the acceptance process.

7. Publication Process
Once a paper has been accepted for publication and the files uploaded, the manuscript will be sent to Cambridge University Press for copyediting and typesetting. It will be assigned a digital object identifier (doi). When the proof is ready, authors will receive an email alert containing a link to a “Proof PDF” and instructions for correction and return. Authors must check proofs closely, particularly the equations and figures, which should be checked against the accepted file, as the production schedule does not allow for corrections at a later stage. The TAD article will be published online in its issue as soon as it is ready. The PDF published online is the Version of Record; no further alterations/corrections to the document will be allowed.

8. Obtaining Help
Technical support for the online submission system is available by clicking on the ‘Get
Help Now link at the top-right corner of each page of the submission site. Any other
questions relating to the submission or publication process should be directed to the TAD
Managing Editor, Julia McKenzie, at (insert email).

10. Citations and References
All papers included in the References section must be cited in the article, and vice
versa. Authors may choose from two styles of reference: 
· AUTHOR/REFERENCE (typically used in the engineering, architecture, and social sciences) or 
· BIBLIOGRAPHY/NOTE (typically used in the humanities). Please see below for examples of both styles. Do not use both styles. 
· If an author chooses to use AUTHOR/REFERENCE, they may still include Endnotes as needed.
· Where there are up to ten authors, all authors’ names should be given in the reference list. Where there are more than ten authors, only the first name should appear, followed by et al.
NOTE: The reference formats are unique to TAD. Please review the format carefully and follow the instructions in the TAD Author Guidelines and TAD Citation Guidelines. Authors are responsible for using the correct reference format based on the TAD guidelines. 
This appendix contains sample equations in the TAD style.
10.1	References
Manuscripts published in TAD may follow one of two formats of The Chicago Manual of Style (CMS): Notes and Bibliography or Author-Date References System. The choice is up to the author and is assumed to reflect the standards of the scholarly community in which the author participates. Authors are encouraged to consult the seventeenth edition of the Chicago Manual of Style, Chapters 14 and 15. Also see the Chicago Manual of Style (CMoS Citation Quick Guide).
